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I.
INTRODUCTION

Welcome to the Triangle East Amateur Radio Association’s Volunteer Examiner’s test session.  We hope that each of you will be successful in getting your first amateur radio license or upgrade.  

In a few moments, we are going to begin the session, but before we do, I’d like for each of the team members to introduce themselves and let you know how the session is going to be conducted.

[HAVE VE’S TO INTRODUCE THEMSELVES]
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[GO OVER TEARA CLUB MEETINGS]
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[GO OVER NETS]
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[INVITE TO WHITE SWAN]
II.
TEST PROCEDURES

SLIDE 5

If you are sitting for your first license, you will need a photo ID, and a $14.00 test fee.  If you are here for an upgrade, you will need to have a photo ID, original and a copy of your license, and the $15.00 test fee.  If you need to make copies, one of our VE’s will be happy to assist you.

In just a minute, at least three VE’s will come by your table to check your ID and/or license, and to collect your test fees. You will also be given an NCVEC Form 605.  We will explain how to fill out this form in a few minutes.  Even if you are sure you know how to fill this form out properly, please wait for instructions.

You will also receive an answer sheet if you are taking any written test, and we will explain how you should fill that out as well.

Once we have checked your ID, and you have completed your 605, we will pass out the test booklets for the exam you wish to take.  

You may take as many elements as you want, time permitting, and there will be no additional charge UNLESS you wish to be re-tested on an element which you did not pass the first time.  If you wish to re-test and we have time to do so, we will have to collect another $14.00 exam fee.  This is not our choice.  We are required to do it by our VEC, the ARRL.
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You will be given a Certificate of Successful Completion of Examination or CSCE for all elements that you successfully complete today.  If you qualify for a new license (not an upgrade) at the end of the session, the CSCE will serve as proof that you passed the exam, and should be retained at least until your license arrives.  If you qualify only for a new license, regardless of level, you CANNOT use the CSCE to begin operating.  However, as soon as the FCC issues you a call sign, and your name appears on the FCC database, you may begin operating.  
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If you already have a valid amateur license, and you qualify for an upgrade at the end of the session, you may use this CSCE as your authority to operate with your new privileges until you receive your new license.  Instructions for using your upgrade privileges are on the back of the CSCE.
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You can receive email notification as soon as your call sign is issued courtesy of Buckmaster Publishing.  To register, go to:

http://hamcall.net/newhams
Are there any questions before we begin?


[ANSWER QUESTIONS]

III.
ID VERIFICATION AND TEST FEE COLLECTION

Now your ID and license (if you have one) will be checked.  It must be verified by at least three VE team members.  Someone will also collect your test fee.  We prefer that you do not write a check, but if you must, please make it payable to the ARRL VEC.

[CHECK ID’S AND COLLECT MONEY]

IV.
COMPLETION OF 605’S AND ANSWER SHEETS

[GO OVER FORM 605 – PAUSE AS NEEDED TO ALLOW TIME FOR QUESTIONS]
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You have been given a yellow sheet that says NCVEC Quick-Form 605 at the top.  Immediately below that, you will fill out Section 1.  Most of that is fairly self-explanatory, but there are a couple of things we need to point out:

First, under the block that says Social Security Number, you will need to enter your Social Security Number unless you have a recently issued amateur radio license with a license ID number on the face of the license.  If you do, you can use that instead of the SSN.  Otherwise, Congress has told the FCC that you must provide this number.  If you have any concerns about privacy, please be assured that we do not disclose these forms to anyone other than the ARRL VEC.  We are prohibited by federal law from disclosing this number, and I can assure you that this team respects your privacy.

If you provide an optional email address, it will become part of the public information on the FCC database, and if anyone looks up your call sign on the Internet, it will show up there.  Your daytime telephone number will not.  

If you do not wish to provide the phone number or email address on your 605, we would ask that you put one or both on your answer sheet where they will not become a part of the FCC database.  In the unlikely event we make a mistake in processing your paperwork, your phone number and/or email will help us contact you quickly.  If you want the certificate, the email address is essential.

Notice the blocks underneath your personal information.  Everyone should “X” “Individual”.

If you are trying for a new license today, you should “X” the first block.  If you are here for an upgrade of you current license, you should “X” the second block.

If you have a current amateur license, and your name has changed, for example, due to marriage, you should “X” the third block and print your old name underneath.

If you have a current license but have moved since it was last acted on, you should “X” the fourth block.

If you are here to upgrade today and you want a call sign for your particular class of license, then you must “X” block five and initial it.  You will be issued the next available call sign in your block.  This may not be used for a vanity call sign application.  If you do nothing, your call sign will remain the same.

If you are waiting on another license from the FCC, you will need to state the purpose of the other pending application.  If so, one of the VE’s will help you complete this portion.

Please read the bulleted items in the middle of the form, and when you have done so, date and sign the form.

Finally, we need for all of you to help us by filling in a couple of the blanks in Section 2.  First, please enter the date of today’s session, which is ___.  Second, the test location is Smithfield, NC.  And lastly, the VEC organization is ARRL.


[COMPLETE ANSWER SHEETS]
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Be sure to circle the element number for the exam you are taking.  (You will not use this answer sheet to do the code test.)   

THIS IS IMPORTANT!  When you receive your exam, it will either have a test design number or serial number on the front cover.  You MUST fill in this number.  If you don’t we may not know which key to use, and that could be very bad!

The rest of the blanks should be self explanatory.  You do not need to provide your SSAN or FRN on the answer sheet if you have already put one or the other on your 605.

When you fill in these sheets, please indicate very clearly what your answer is.  We prefer that you color in the circle corresponding to your answer.  If you make a mistake, please erase it as completely as possible.  If you use a pen, and we’d rather you didn’t, and you make a mistake, cross through it, and initial.  Then mark the correct answer.

V.
TESTING
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[INDICATE LOCATION OF REST ROOMS]
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[GO OVER GENERAL INSTRUCTIONS]

· Please turn cell phones off or set them on “stun.”
· Do not write on your test booklet!
· If you have one that is marked, let a VE know.
· And don’t trust the answers of anyone who was too stupid to follow directions about marking in the test booklet!

Finally, in a moment, we will be passing out exam booklets.  If you need any scratch paper, please let one of the VE’s know by raising your hand.  You may use a calculator if you wish, but you will have to demonstrate to one of the VE’s that it either does not have any memory, or if it does, that the memory is clear.


[PASS OUT BOOKLETS]

Don’t forget to write the test design number or serial number from the front cover on your answer sheet.  Do not mark on the test booklets.  When you have finished, raise your hand and a VE will pick up your papers.  We will let you know the results as soon as possible.
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You may begin.  Good luck!
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